Emergency Actions for Severe Weather

Use your location's weather alert radio or television weather channel to monitor the approach

and severity of the weather.

Tornado Watch means weather conditions are favorable for the formation of tamnadoe

Tornado Warning means a tornado has been sighted in the area.

If the Weather Service issues a severe weather or tornado warning for the Tarrant County area,

warn employees/students in your immediate area.

I f t he -Haratdiferss sohgpu should immediately procede to a shelter.

Close all doors and stay away from windows and other glassed areas.

Avoid rooms (lecture halls, auditoriums, etc) with large ceilings or roof spans, if possible.

If available, take a battefyowered ram and flashlight into the shelter. Computers in the

shelter areas can be used to monitor weather sources over the internet.

Remain in the shelter area until an@tar signal is given or until you determine the storm

system has passed.

Reconvene mployees/students when the emergency is past to account for all persons.
. Ifdeemed necessary, dismiss classes and instruct students to seek shelter within the building.
Shelters- Best areas:

Lowest floor level basements, if possible; interior regims, closets, alcoves, etc, without

windows; interior hallways on the lowest ground floor.
. Keep as many inside walls/doors between you and the outside wall.
The official source for information concerning possible or actual severe weather is the U.S.
Weather Service. This information is broadcast continuously at 162.550 megahertz ¢iWHF
radio.

All commercial radio stations are in constant receipt of this information and in turn broadcast the
same to their listeners. Local radio stations include:

WBAP 82071 AM / KRLD 10807 AM / KLIF 570 - AM
Additional resources for local weather information over the internet and television include:
KXAS, NBC Channel 5 http://www.nbc5i.com/index
WFAA, ABC Channel 8 http://www.wfaa.com/
CBS Chanrels 11/21 http://cbs11tv.com/
For more weather information, the TCU TV Cable System provides the following sources:
Weather Channel 35
Local Weather

NBC5
Channel 5.2

Additional information and guidance is available through the TCU Risk Manageveésite
www.saf.tcu.edwr www.saf.tcu.edu/EFO.htm
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FOREWORD

Purpose

The Handbook for Texas Christian University Faculty and Staff is prepared annually as a ready reference for answers to
most questions concerning the organization, philosophy, policies and procedures of the Universiy,. ibisever, meant to
be allinclusive. More precise and detailed information may be secured from appropriate personnel and/or publications.

The provisions herein are current only at the time of publication and, with the exception of the policy @latnge, may
be reviewed, amended, or revoked following reasonable opportunity for consultation with the segment(s) of the University
affected by proposed changes.

Even though materials for this handbook were submitted to University officials for stiaficthe chance for errors
remains. If errors are found, please notify in writing the office of tioe \Chancellor for Marketing &ommunication.

MISSION

TCU educates individuals to think and act as ethical leaders and responsible citizens irefrepgiatunity.

VISION

Our vision is tocreate a worletlass, valuegsentered university experience

VALUES

TCU values academic achievement, personal freedom and integrity, the dignity and respect of the individual, and a
heritage of inclusiveness, totéerce and service.

OUR HERITAGE, PHILOSOPHY AND GOALS

Texas Christian University, founded in 1873, has grown from a small school on the cattle frontier to a major center of
independent higher education in a dynamic city. As agents of change in our tiorepasdecessors were in theirs, iwe
faculty, staff, students, and trustéeare united in striving for the constant improvements of the University.

A community dedicated to learning, the University affirms its commitment to rationality, objectivigysiy, freedom of
inquiry, creativity, and civility. TCU is committed as well to the preservation, appraisal, and transmission of knowledge and
wisdom and to the discovery of new ideas and knowledge by which the understanding of truth may be extendsteol.

An independent and seffoverning institution, TCU attests that a representative democracy provides the context within
which free inquiry may best be protected and encouraged; and the University acknowledges that independent higher education
canthrive only in an economic system which prompts and rewards individual initidBig.has an historical association with
the Christian Church (Disciples of Christ), and the University welcomes students, faculty and staff of all religiowekfaghs t
pride in the diversity of its academic community

Much of the knowledge students seek is related to their specific career goals. The University, however, regards as essential
the advancement and communication of general knowledge which enables studed¢sstand the past, to comprehend the
natural and social order, to search for the good and the beautiful, and to integrate knowledge into significant wholes.

Education fosters the capacity for rational decisiwaking, creative thinking and expression, a@sponsible living.

Though knowledge may be treated as ethically neutral, we believe that questions of value are vital and that the exploration o
the moral and religious dimensions of human existence is basic to the love of wisdom. At the centeruchtienat

endeavor are people. Affirming the incalculable worth of each individual, TCU seeks to be a caring community, encouraging
close working relationships among all members of the University and challenging students, faculty and staff alike to high
achievement. In such a setting, the enhancement of mental, physical and spiritual gifts contributes to the integratalf of the s
and to the enrichment of the community and humankind.

TCUprovides undergraduate and graduate instruction in a vital ancdhinvéisidential setting for learning and living/e
intend to maintain and establish only undergraduate and graduate programs that are aimed toward excellentejtigeofvell
students and the wholeness of the University. We believe there must bea gemgratibility among the values and daily
practices of the University and its several units.



Among our many goals are the following:

To conduct curricular and ezurricular activities designed to fulfill the mission and vision of the University.

To foger undergraduate and graduate studies of excellent quality.

To provide faculty and staff of high qualification and dedication.

To expect and encourage excellent teaching and fruitful creativity and research.

To preserve and contribute to knowledge byraidn its organization, storage, retrieval, and dispersal; and to use

appropriate technology to this end.

1 To employ admission, advising, and retention policies that will enable qualified and dedicated students to enter and to

pursue successfully their cetliate work.

To provide a variety of support services that will enhance the educational experience of all students.

To promote the development of mature individuals who respect others, who cherish a free and just society, and who are

prepared to act as mansible citizens, literate, broadly informed, sedfucating, appreciative of arts and of the fruitful

uses of leisure, and capable of both entering and changing careers.

To support cecurricular as well as curricular opportunities for an informed unaledsng of religious tradition.

To contribute to the quality of life, work and leisure of citizens in the surrounding metropolitan area through regular

instructional programs, continuing education, cultural and intellectual events, research, and thrtaigétioar of

faculty and staff in civic, religious, and other affairs.

1 To earn the growing support from those who share the conviction that strong, independent institutions of higher learning
are necessary to the continuation of a free society.
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The TCU Core Curriculum

The educational experience offered by Texas Christian University reflects its membership in the worldwide academy of
learning. The intellectual traditions of the University, honed by the scholarship and creativity of successive geoferations
faculty, are founded upon a rational and reflective examination of humanity and its natural and social environments. The
essential elements of these traditions are captured in the TCU Core Curriculum requirements.

The TCU Core Curriculum is designed to:

1 embody the liberal arts ethos of Texas Christian University;
T Link curriculum requirements to TCU6s Heritage, Miss
9 facilitate a focus on educational competencies, learning outcomes, and assessment;
1 show sensitivity to the special ri=eof students in different colleges and degree programs; and
9 provide intellectual challenges and opportunities for students and faculty.
Theliberal arts ethos of Texas Christian University is statedrly in the Heritage, Philosophy and Goals section:
The University . . . regards as essential the advancement and communication of general knowledge
which enables students to understand the past, to comprehend the natural and social order, to
search for the good and the beautiful, and to integrate knogiatigsignificant wholes.

The TCU Core Curriculum has three componeitaman Experiences and Endeavors (27 hours), Heritage, Mission,
Vision, and Values (18 hourand Essential Competencies (12 hours plus six hours writing empidki)urses in th& CU
CoreCurriculummay overl ay with other requirements of the student
flexibility for core requirements to be satisfied in a range between 39 and 63 hours.

For further information about the TCU Core Goutum Requirements, please go to the followivepsite
http://www.catalog.tcu.edu/current_year/undergradu@t¢ i ck on ATCU Core Curriculum. o

The TCU Core Curriculum Emendation andu€se Information Policy may be found at the followingbsite
http://www.core.tcu.edu/documents/EmendationFR3&)5. pdf

ORGANIZATION OF THE UNIVERSITY

BOARD OF TRUSTEES: members in good standing of the Christian Church

Board of Trustees Under its charter, first issued by the (Disciples of Christ). Regular meetings are held in the fall
State of Texas in 1874, Texas Christian University is and spring and others at the call of the chair. The Board
controlled by its Board of Trustees. Thelays, as decides matts of basic policy, approves budgets, elects
restatedprovide that the Board may consist of not less the Chancellor and Vice Chancellors and is the ultimate
than 24 nor more than 50 membeatleast ondgenth of authority under the law.

whom and not more than oimalf less one, shall be


http://www.catalog.tcu.edu/current_year/undergraduate
http://www.core.tcu.edu/documents/EmendationPol6-23-05.pdf

Officers of the Board are the chairchair a secretary,
and a treasurer and such other officers as the Board deems
necessaryAn Executive Committee acts for the Board as
authorized. Standing committees include Academic
Affairs, Audit, Buildings and Grounds, Development,
Executive, Fiscal Affairs, Intercollegiate Athletics,
Investment, Student Relations and Committee on
Trusteesip.

The bylaws also provide for emeritus and honorary
members of the Board.

ADMINISTRATION:

Chancellor. The Chancellor is the chief executive
officer of the University. Elected to this position by the
Board of Trustees, this officer is charged with the
operation of the institution under and in accordance with
policies established by the Board. More specifically, the
Chancellor recommends policies and overall plans to the
Board and assists in developing its decisions, makes
reports and recommendationsceives recommendations
and appoints or delegates appointments of faculty and
other key personnel, represents the University in
educational and other organizations, assists in fund raising
and in representing the University to the public, and
performs suls other responsibilities as the Board may,
from time to time, indicate.

The Chancell ords senior
Chancell orbds Cabinet and
chancellors, the Director of Intercollegiate Athletics, the
Chief of Staff ad Secretary to the Board of Trusteasd
the Chief Investment Officer. The Director of
Intercollegiate Athletics reports directly to the Chancellor
on all major policy issues. The Chancellor also designates
two staff member s t offreativev e
Action Officer and the deputy, both reporting to the
Chancellor in this capacity.

i s

Provost and Vice Chancellor for Academic Affairs.
The Provost and Vice Chancellor for Academic Affairs is

the senior me mber of
the Chancellor in his absence. The Provost convenes and
chairs meetings of the

special assignments at the request of the Chancellor. This
officer has primary responsibility for coordination of
planning, policy, developent, assessment and overall
management of the divisions of academic affairs and
Technology Resource$his officer has primary
responsibility for all academic divisions and programs
including AddRan College dfiberal Arts College of
CommunicationCollege of Education, College of Fine
Arts, Harris College of Nursing & Health Sciencés.J.
Neeley School of BusinesSpllege of Science &
Engineering, the Mary Couts Burnett Library, Admissions,
theJohn V. RoaclHonorsCollege and the TCU Core
Curriculum.Working with the Provost/Vice Chancellor are
several Associate Provosts. They have administrative
oversight of various academic support units including: the
Center for Academic Services, Center for Instructional
Services, Center for Internatioraiudies TCU Abroad)

Provosto§oCodfUYil

William H. Koehler Center for Teaching Excellence,
William L. Adams Center for Writing, Institute of
Behavioral Research, Intensive English Program, Ranch
Management Programffice for Institutional
Effectivenessand the offices of Enrollmemianagement,
Extended Educatiorgcholarships &inancial Aid,
Institutional Research, International EducatiGenter for
Instructional ServicessponsoredResearchRegistrarand
Technology Resourcedn addition the Provost/Vice
Chancellor chairs theniversity Council and meets
regularly with the Executive Committee of the Faculty
Senate.

Vice Chancellor for Finance and AdministrationThe
Vice Chancellor for Finance and Administration has
responsibility for financial and capital planning, budgeting
accounting, and financial reporting, internal controls,
human resources and payroll, risk management, contract
management, University lands, oil and gas asset
management, management of business servioesuding
printing and mailing, post office, tedaone service,
conference services, insurance and safety, and the physical
planti including building maintenance and nogsidence
custodial services, facilities planning, landscaping and
grounds, and utility services.

The Chief Investment Officer, Assate Vice

a d nfihanceBor anchGonmtroller, Directgraf Budgetand | | ed t +

Finaneigh Rlanning, Assistant Tiiegsurerj Asseciate Vice
Chancellor for Human Resources and Risk Management,
Director of Business Services, and Associate Vice
Chancellor for Facilities report to thoffice.

Vice Chancellor for Government AffairsThis Vice

aC@anqeliplérepgjtﬁ to ;}1% (;hgniceﬂloy gnd is gymember of

Chancel Cabinet. The
objectlves.
1. Enhance TCUb6s visi
the leadership of highe@ducation and

government

or os

bility @

t hfee Ch a n @e Fdacilitateghe degedopment ef highavigiilitya c t s

educational programs, partnerships and projects
NnahbBeundétirpnaReés C:
3. Contact both national and state legislators and
agencies in support of important higher education
issuesand TCU projects
A major focus of this position is to establish an
academic and leadership presence t he nat i
but it also includes relationship building with the state
legislature and agencies in Austin. Thus, the vice
chancellor maintainsetationships with the American
Council on Education (ACE), National Association of
Independent Colleges and Universities (NAICU), Council
for the Advancement and Support of Education (CASE),
Independent Colleges and Universities of Texas (ICUT)
and otherso advance the perception of TCU as a leader in
innovative higher education.
The vice chancellor also works with The Washington
Center for Internships and Academic Seminars (TWC) to
develop a Washington presence for appropriate academic

onobds



programs, includinghe Schieffer School of Journalism, Inclusiveness and Intercultural Services, Student

the political science program, and others. Development Services, Browlupton University Union,

The vice chancellor works to develop appropriate Career Services, Religious and Spiritual Life, International
partnerships and projects that achieve visibility for TCU Student Services and Community Involvement. This
among the nationds gover nme nofficemalsahagresmohsibitty f@QUIPoliceycanhpesa d e r s ,
including aregular dialogue program on national and security, crime prevention, and parking.
international policy issues between the Schieffer School of
Journalism and the Center for Strategic and International Vice Chancellor for University Advancemenfhis
Studies (CSIS). officer oversees advancement activities including all fund

The vice chancellor is also Distinguished Professor of raising and alumni relations programs
Strategic Communication ithe Schieffer School of Working with trustees and other volunteer leaders,
Journalism and an adjunct fellow at CSIS. University Advancement implements programs designed

to secure philanthropic support for TCHctivities include

Vice Chancellor for Marketing and Communication. those aimed at attracting the involvement and support of
This officer reports to the Chancellor and sits on the alumni, parents of current and former students,
Chancell ordés cabinet as t he faumdatienscorpmationsandiothey friemds@learance
communication strategist. This officis responsible for: from this office must be obtained bef any proposal is

1 Overseeing the development of integrated, made to ofitampus individuals and organizations (except
strategic marketing and communication plans and  federal and other governmental bodies) fhilanthropic
activities for the University that serve to advance support of TCU programs, departments, or projects
the institution in its e nTtheQffigeofUniversityiD¢velopmemntgnclidessevent ut i o
reputation, recruit students afidd resources; areas. SchoandCollege Developmergecuregifts from

{ Utilizing integrated communication and various constituencies to sup
marketing strategies to ensure a clear schools and colleges. Regional Development focuses on
understanding of TCU and continued building philanthropic support from Texas constituents and
connections, support and visibility among the from otherregionsacross the U.SPlanned Gl\ng assists
institutiondés internal a®ogorsavkoiwish tosupportghe Wniversity vatl ruash

1 Handling crises and other sensitissues by gifts or through deferred gifts such as trusts, annuities or
developing key messages as well as bequests. Corporate Relations, Foundation Relations, and
communication strategies in conjunction with Parent Giving focus on securing gifts from those special
other key administrators and staff; segments of #ndonor population. Annuali@ng is

9 Monitoring new media, social networking and responsible for secing unrestricted gifts from various
other communication and marketing trends to constituencies including alumni, parents, faculty, staff, and
identify and appropriately implement ategies to students througpersonal wsnstelemarketmg and direct
ensure the Universityods Palnt i nued visibil y with
campus members, prospective students, alumni Athletic Development raises fundtsr TCU athletic
and others: programsandfacilities.

In addition, this officer oversees the development of The Advancement Operations Departmerdudes
communications support and materials for student Development Information Servicégift records and gift

recruiting and fund raising; is nesnsible for coordinating accounting)and Advancement Research. N

various community and citselated projects; oversees Donor Relations is responsible for the recognition and
internal communication; and SR¥FIRNPOIJOS S d@ROTCHancel | oros
staff on marketing and communicatiereated matters. Alumni Relations organizes and promotes activities to

This officer has oversight of the offices of inform and involve alumni.

Communications, Puiglations, Editorial Services,

Communty Projects, Church Relationsghsite

Management, and Advancement Communications and ACADEMIC ORGANIZATION:
shares oversight of the Admission Marketing office. In The Schools and College The seven major academic
addition, the office of Athletics External Operations also divisions are the basic units
works regularly wih the Vice Chancellor of Marketing & With their special progras and advisory bodies, they are
Communication to ensure an integration of institution the responsibility of the Provost/Vice Chancellor for
identity within athletics. Academic Affairs.

The AddRan College dfiberal Arts the College of

Vice Chancellor for Student Affairs This officer is Communication, th€ollegeof Education, the College of

responsible for planning programs and formulating policy Fine Arts,HarrisCollege ofNursing & Healh Sciences
related to student life @nstudent services. Student Affairs the M.J. Neeley School of Businessid the College of
programs and services are provided for students through Science& Engineering offer work at both the graduate and
Housing and Residence LjfAlcohol and Drug Education, undergraduate levelThe John V. Roach Honors College

the Health Center, the Counseling Center, Campus Life,

4



is a nordegree granting school and offers courses at the
undergraduate levenly.

The Academic DeansEach school and college is
headed by a dean who is administratively responsible for
its operation. Among their many duties are the
recommendation of faculty appointments, promotion and
tenure, preparation of proposed budgatpesvision of
curricula, use of facilities, student degree plans, and
approval of staff travel.

School Directors andepartmental Chairs.Six of the
schools and colleges are organized along departmental
lines. There are no department chairs inGo#lege of
Educationor the Honors CollegeThe chairs of these
departments have administrative responsibility for
planning and operatienThey make recommendations to
the appropriate dean on faculty, budget, travel, curriculum,
and other mattersn addition,they assign faculty specific
courses to be taught each term.

Director of TCU Core Curriculum. The great value
that TCU places on the |1
unique Heritage, Mission, Vision, and Values are partly
captured in the universityide TCU Core Curriculum
requirements. The director of the TCU Core Curriculum
provides leadership for strategic planning in the areas of
program integrity, implementation, funding, and
assessment of the TCU Core Curriculum.

be

Channels of Authority and Commuication

All schools and colleges and their departments and
divisions, all administrative and service offices and
functions, have definite lines of authority and
communication. These channels should be followed, with
matters submitted first to the departrher division head,
then to the dean or appropriate administrative officer. If
necessary, certain items of major importance may then be
passed on to the vice chancellor concerned, who may
confer when necessary with the Chancellor.

This general policy isekigned to conserve the time and
energy of all. However, this policy does not preclude quick
and ready access to any of the top administrative officials
in the case of major personal problems or other exceptional
matters.

ACADEMIC AND SUPPORT UNITS:

The following section describing various academic and
support units of the University is not all inclusive. Other
units also serve TCU, however these are the ones whose
programs and services are most often needed or in which
there is general interest.

Affirmative Action/Equal Employment Opportunity
Offce. The Universityds AA/ EEO
services and information concerning discrimination
involving faculty, staff, and students. The University
prohibits discrimination on the basis of age, gendeg,rac
religion, national origin,
Affirmative Action Officer is Darron Turner, Assistant

Vice Chancellor folStudent Affairs Shari Barnes,
Director of Employee Relationserves as the Deputy
Affirmative Action Officer. Any member of the faculty,
staff or student body may contact either officer on any

matter

rel at i

ng

policy. A complete list of compliance officers follows:

COMPLIANCE OFFICERS
SPRING 2012
TEXAS CHRISTIAN UNIVERSITY

Affirmative Dr. Darron | TCU Box 297090
Action/Equal Turner Jarvis Hall 238
Employment 817/2575557
Opportunity d.turner@tcu.edu
Officer; Title
IX Officer
University Ms. Jill TCU Box 298200
Ethics Officer; | Laster Human Resources
rRisk Madagdr;s and t| 360 W. Berry Str s i
Human 817/25%6798
Resources j.laster@tcu.edu
Ethics & 1/877/8880002
Compliance (anonymous if desired)
Hotline
Conflict Ms. Shari TCU Box 298200
Resolution Barnes Human Resources
Facilitator; 3100 W. Berry St.
Deputy 817/2575015
Affirmative s.barnes@tcu.edu
Action Officer;
Employee
ADA Concerns
Dir. of the Ctr. | Ms. Marsha | TCU Box 297710
for Academic | Ramsey Sadler Hall, Roomi010
Services; 817/25%6567
Student ADA m.ramsey@tcu.edu
Concerns
Associate Ms. Andrea | TCU Box 297620
Athletics Nordmann | John Justin Athletic
Director for Center, Room 205
Compliance 817/25%6899
a.nordmann@tcu.edu
University Ms. Susan | TCU Box 297010
Sexual Adams Sadler Hall, Roon2006
Harassment 817/25%7926
Officer s.adams@tcu.edu
University Mr. John TCU Box 297003
Immigration Singleton Jarvis Hall, Room 210
Officer for 817/25%7292
Students j.singleton@tcu.edu
University Ms. Susan | TCU Box 297040
mijgration Campbell Sadler Hall, Room 4020
Q}ﬁ effgr € PT OV Ides 25574690
Academic s.g.campbell@tcu.edu
Affairs (Faculty
dgﬁRs?sée%rclh?rsl)ty or |[veteran st a
Compliance

t

-disorimindtiamn Uni ver
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us.
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Chair for HEA
Regulations
Information Mr. Jim TCU Box 298820
Security Mayne Sid W Richardson Bldg,
Officer Room 185
817/2576843
j.mayne@tcu.edu
Research Dr. Bonnie | TCU Box 297024
Integrity Melhart Sadler Hall, Suite 3101
Officer 817/25%7104
b.melhart@tcu.edu
BRITE DIVINITY SCHOOL
Affirmative Dr. TCU Box 298130
Action/Equal Francisco | Moore Building,
Employment Lozada Room203
Opportunity 817-257- 5159
Officer; Title IX f.lozada@tcu.edu
Officer;
Sexual
Harassment
Officer
Risk Manager Ms. Jill TCU Box 298200
Laster Human Resources
3100 W. Berry St.
817/2576798
j.laster@tcu.edu
Ethics & 1/877/8880002
Compliance (anonymous if desired)
Hotline
Conflict Ms. Shari TCU Box 298200
Resolution Barnes Human Resotces
Facilitator; 3100 W. Berry St.
Deputy 817/2575015
Affirmative s.barnes@tcu.edu
Action Officer;
Employee ADA
Concerns
Director of the Ms. Marsha | TCU Box 297710
Center for Ramsey Sadler Hall, Room
Academic 1010
Services; 817/25%6567
Student ADA m.ramsey@tcu.edu
Concerns

Alcohol and Drug Education The TCU Alcohol and

Drug Education (ADE) Center is based on a philosophy of

student development incorporating personal and

community

we | |

ness.

st ude nt sddenocwexperiaricds and personal
development through the promotion of responsible

ADEO® s

decision making and healthy lifestyle choices, especially
regarding alcohol and other drugs.
The ADE5s Goal s:
1. Enhance the academic mission of the university
by insuring thathe abuse of alcohol and other

6

drugs does not interfere with academic goal
attainment;

2. Enhance student development of leadership
skills by providing opportunities for students to
positively influence the campus and community
environment;

3. Enhance studentsponsibility to self, others,
and the world by assisting individuals in
making responsible and ethical decisions
regarding the use of alcohol and other drugs;

4, Clarify and enhance
citizenship through active involvement in
programs desigmeto educate and inform the
TCU community about substance use and abuse;

5. Continue to improve the efforts of the Alcohol
and Drug Education Center and demonstrate
effectiveness through needs assessment and
evaluations.

Through thespirit organization Hypernfogs,ADE
encourages students to develop a sense of responsibility
for selves, for others, and for the University by assuming
leadership in setting behavioral norms for the campus
community. ADE also sponsors Frogs CARE (Frogs
Committed to Advocacy, Respsibility and Education).

This group of peer educators brings together concerned
students committed to making a positive difference in the
University environment.

The ADE staff includes Licensed Professional
Counselors who provide confidential assessmamts
shortterm counseling, as well as experts in programming
and training. Various programs available for academic
classes, residence halls, and other student groups include:
Marijuana, Women and Alcohol, Drinking and Driving,
the Campus Social Sceneating Under the Influence,
Drugs and Athletic Performance, and How to Help a
Friend.

Students who violate the
required to attend an initial ofm@one interview with a
professionally trained counselor followed by an
educatimal session administered through the Alcohol and
Drug Education Center. The session focuses on accurate
information on alcohol and other drugs, feedback
regarding personal use, guidelines for responsible
decisionmaking, and strategies for helping othetso
may have problems. Students who receive a second
violation complete additional sanctions aatitend a more
comprehensive education program.

Brown-Lupton University Union The BrownLupton
University Unionis at the heart of the Campus Commons.
Entetainment, educational, and conference events take

. place méhﬁ Un||og thr ughouet Werggaﬁ The Union is home

toS 1S4'meeting roomshe Horhed Frog Igaﬁroom, a 300
seat auditorium, the TCU post officénion Groundsthe
Spirit Store and two food service versn Market Square
and 1873. The Union also houses the Heritage Ceheer,
studentactivities suite and the governance chamber for
student government, faculty senate, and staff assembly.
The information desk, located in the Heritage Center,

stude
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offers notay service, a lost and found, and a variety of campus. Health Promotion programming includes
ticket discounts to many Fort Worth/Dallas area recognizing students in distress, sexual assault, eating

attractions. For more information, dant the Union by disorder awareness, stress and other health concerns

caling 8172577927 or visit the website at identified by the National College Health Assessment. If a

www.union.tcu.edu student is hospitalized for behavioral health reasons,

Campus Life deans will work collaboratively with faculty

Campus Life Campus Life staff meet with students to members as well as with community healéhecproviders

assist in resolving any issues that might impede success to assist the student in their transition back to the

during the TCU Experience. The Campus Life deans University.

assist with student concerns and/or emergencies by

working with students and their familiesnd also liaison Career ServicesCar eer Services takes

with faculty and staff to assist students with academic world class, valueentered education to the next level with

i ssues. There is a fiDean o nprof@éssibnkl gareanadvisimgaoh tampubrgcruitirg brid & n g

TCU Campus Police (81257-7777) if an emergency vailiety of netwoking opportunities.Services and

occurs after regular business hours. The Campus Life resources include:

office does not functioas an attendance office when
students are absent from cl
processes official University absences for faculty and
verifies serious illnesses or family emergencies for
students. Not all faculty require verification of illngss
therefore, a student should always contact faculty when
class is missed due to illness.

Campus Life staff may advise activities and
organizations; consult with student leaders; and plan
workshops, retreats and other campude and
organizational eventsThe Dean of Campus Life is also
the Sexual Harassment Officer for the University. The

Career Assessments

CarddroagMsiviege r , t he Deands of fi
Résumé and Cover Letter Assistance

Video Taped Mock Interviews

Job Search Assistance

Job Listings on FrogJobs

On Campus Interviewing

The Internship Progra at TCU

Professional Events and Career Fairs
Resource Center located in Jarvis Hall

Car eer \Bebsitewww.eameérs.tcu.equ

)
%)
—o - _a_a_a_a_a_a-Q_ao

Office of Campus Life is located in Sadler Hall, Suite 101, including key resources Optimal Résumé
and can be reached at 8237-7926 or you may visit their Career Services advisors are availablepeak to classes
websiteat www.campuslife.tcu.edu or groups on a variety of subjects including identifying
Student Discipliné Students who enroll in TCU are career options, implementing effective job search
obliged to conduct themselves in a manner compatible strategies, writinggsunes and the doo6s and

with the Universityos funct inepiewng. VisjtheEapyltyand Staff segipnofiry g ¢ j ¢ y ¢
and the TCU mission statement. Each student is expected ~ Website www.careers.tcu.edw fill out the presentation

to be fully acquainted with all published policies, rules and ~ réquest formand read more about our servicEsening

regulations of the University, and will be held responsible appointments are available upon request.

for compliance with them. Students are expected to Career Services is located in the BNSF Railway Career
comply with all federal, state and local laws. This Center in Jarvis Hallrad is open 8:00 a.m. to 5:00 p.m.
principle also extends to conctoff campus that is likely Monday through Friday. The Alcon Career Center is

to have an adverse effect on the University and/or onthe ~l0cated in the Neeley School of Business in Dan Rogers
educational process of any student. Students may be held ~ Hall, Room 140 and is also open from 8:00 a.m. to 5:00
accountable by TCU and police agencies for the same p.m. For additional information or to schedule an advisor
instance of misconduct. Reported violations of the Code to speak to your class or group, please call-8372222

of Student Conduct are investigated and resolved by or email careers@tcu.edu

designated staff member in the Division of Student Affairs
under the general supervision and direction of the Office of
Campus Life. Violations of the code are subject to a wide
range of disciplinary actim A complete Code of Student
Conduct, including the educational discipline process, is
available in theéstudent Handboglonlineat
www.campuslife.tcu.edurhese documents guide the
student discipline and grvance processes.

Health Promotiofi The Campus Life office is in a
unique position to see both the impacts and outcomes of
student health and lifestyle choices which may impede
academic and social success. The role of Health
Promotion is to support angdelop educational and
policy-based initiatives related to student wedling and
academic success consistent with an ecological view of the
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Center for Academic Servicd€AS). Center for
Academic Services in Sadler Hall coordinates a number of
programs serving studenfaculty and staff. Professional
academic advisors, located in Room 1022, coordinate
advising for all students attending Academic Orientation,
as well as for all prenajor students, declared firgear
AddRan Collegstudents, an®epartment of Design,
Merchandising and Textilestudents. Students considering
a change of major may also be referred to CAS for
assistance.

Both online and printed academic skills resources are
available from CAS; in addition, Academic Success
Workshops are taught and limitedlimidual sessions with
an Academic Coach are offered. Advisors also instruct the
UNPR 10001Self Assessment and Career Exploration
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classes to assist students in making majocareer
related decisions. ThrougPollege 101 our support
program provided\eery spring for firsttime, firstyear
students who do not achieve a 2.0 in the fall semester,
faculty and staff mentors assist these students in the skills
for GPA recovery. CAS maintains advising tools for
students and faculty advisorsvatw.acs.tcu.edu
Presentations and training for academic advisors are
conducted through individual sessions and Advisor
Professional Development workshops offered several
times each semester.

Student Disabilities Services (D®)caed in Room
1010, coordinates reasonable and appropriate
accommodations for students with documented disabilities.
Students whanayhave a disability should also be referred
to the Center. The approved syllabus statement for
disabilities is on the Undergtaate Council website at
www.ugradcouncil.tcu.edu

Center for Instructional Services (Instructional
Technology and Media Production)The successful
integration of instructional technology and media
producton into the teaching and learning environment is
essenti al in todayds cl
the education of students at the University. The Center for
Instructional Services supports classroom instruction by
providing resources to facyltstaff and students to meet
their instructional needs. The Center is comprisetthrefe
support areas:

1 Classroom Technology Support Services
maintains and supports a complement of
instructional media equipment for classroom
use; training is provided faquipment installed
in classrooms and, upon request, equipment
may be delivered, setp and retrieved.

Technical support is provided on an-going
basis with maintenance and repair of all
instructional technology equipment.

I Media Production Support Seceis provides
assistance in the planning and production of a
variety of instructional resources, including
graphics in various mediums and videased
resources, for both classroom use and special
events.

1 Instructional Technology Planning Services
providesassistance in planning, purchasing and
installation of instructional media equipment.

The Center for Instructional Services is locatethe
Center for Instructiongbervices BuildingFor more
detail ed infor mat ebsiteat
www.cis.tcu.edu or caB17-257-7121.

refer

Center for International Studies: TCU AbroadThe
mission of the Center for International Studies: TCU
Abroad is to support international academic programs that
foster an understanding of the global community. The
Centerover sees TCUOGSs

Semestetong programs, including TCU in London,

TCU in Florence, TCU in Seville, and TCU Partner

assroom.

Programs in locations throughout Australia, Asia, Europe,
Latin America and Africa. In addition, the Center assists
TCU faculty who want talevelop summer courses specific
to their discipline. TCU Abroad programs strive to
incorporate academic quality, intercultural awareness, and
opportunities for personal growth.

The Center for InterationalStudies: TCU Abroad is
also charged withssisthg Risk Management in ensuring
compliance to TCU policies and procedufasall
personnel who take TCU students abroad, including
collecting forms, conducting orientations, and preparing
handbooks for general use. Any member of the TCU
community who plas to develop a program or lead a
group or students abroad should first consult the Center.

The Center for International Studies: TCU Abroad also
facilitates international learning opportunities at TCU,
including administering th€ertificate of Internatioal
Studies overseeindPhi Beta Delta Honor Societand
bringing aFrost Foundation Lectureship for Global Issues
to campus each year.

For policies, procedures, and general information
regarding international studies, please consult
www.studyabroad.tcu.edu
Both can potentially

Center for Teaching Exciience, William H. Koehler
The mission of the William H. Koehler Center for
Teaching Excellence is to suppéatulty and teaching
staff in their work to educate students usiffgctive
instructional strategies and tools to facilitate student
achievement of learning outcoméshe resources and
activities of the Koehler Center are focused both on
honoring the present needs of instruction and informing
the TCU community of the ineasing possibilities brought
by changing pedagogical theory, innovative practice, and
new technologies. The staff of the Koehler Center is
dedicated to working witfaculty and teaching statf®
design and implement meaningful learning opportunities
and tofacilitate ongoing, reflective participation in the
scholarship of teaching and learning

To accomplish its missiothe Koehler Centgurovides
a variety of programs, services and resources which (1)
support the cultivation of a campus environment which
allows teaching excellence to flourish; (2) enhance
professional teaching performance; (3) facilitate the
incorporation of innovative methodologies in the
classroom; (4) design, develop and utilize instructional
technologies and facilitate their integratimto
instructional environments; and (5) develop ways to assess
teaching and learning.he Koehler Center maintains the
cpnfdentiality of ihefagultyand gegching stafiith whom
we work, mindful thalf CU teacheischolarssoluntarily
engage our servicés order to enhance and enritteir
ability to help students achieve learning outcomes

Center for Writing, William L. Adams The William L.
Adams Center for Writing serves the entire TCU
communityd faculty and staff as well as undergraduate
and gradate students. The Center provides-onene
conferences that focus on individual writing projects of all

enr i
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types. In additionmembers othe Center for Writing staff
areavailable for class presentations and workshops.
Professional writing consultants alsan advise faculty
about designing writing assigremts and responding to
st u dwriting.s 6

Locatedin Reed Hall 419the Center for Writing is
open from 8 a.m. to 5 p.m., Mond&yiday.For an
appointment, use the
available atwww.wrt.tcu.edwor call 817257-7221
Writers may al so use the
Sunday through Thursday from 6 p.m. to 9 p.m. Those
who wish to submit a paper online may do so via the
C e n t veebst.sA consultant will read the paper and
offer feedback within 48 hours

Community Involvemen& ServiceLearning (CISL).

TCU faculty, staff, and students are involved in
community service on an academic, organizational and
individual basis. The Centéor Community Involvement
& ServicelLearning offers programs and resources to
support a vital connection between campus and
community.

Information and materials are available for all groups
and individuals to assist with planning, implementing, and
refleding upon service opportunities. Assistance is
provided to develop reciprocal partnerships for academic
and cecurricular servicdearning projects or volunteer
programs. In addition, faculty and staff may serve as
advisors to serviceelated student orgézations,
participat e -wide servicdgiogranssa mp u s
(LEAPS, HOPS and MLK Day), go on Service Spring
Break trips, or help with the eraf-year Trash to Treasure
program. Anyone searching for service opportunities may
contact the Center for Commiypinvolvement & Service
Learning at 817257-5557, meet with CISL staff in Jarvis
Hall, or visitwww.involved.tcu.edu

Counseling Center.The Counseling, Testing & Mental
Health Centefs located through therest entrance of the
Health Center building. The following services are
provided for students only:

1) shortterm individual and group counseling;

2) outreach programs and prevention education
workshops (i.e. helping students in distress, suicide
preventon, etc.);

3) selfhelp materials on various mental health and
developmental topics;

4) assessments for aptitude, interests, personality, and
LD/ADHD screening;

5) national and local assessments and academic
evaluation programs (CLEP, ACT, GRE subjectgeand
MAT);

6) referral assistance for intensive or leegn
treatment needs;

7) consultation with faculty and staff regarding
intervention strategies and other areas of need and interest;

8) psychiatric consultation, evaluation and medication
management

C e nPoliee, 1 R57dHn e x

All mental health services and most assessments for
TCU students are provided without charge, the exceptions
being national and local assessments described above. In
accordance with state and federal laws and professional
ethics, confidentiality is maiatned.

For assistance, call 82257-7863, or come to the
Brown-Lupton Health Center, west entrance. Regular

Cent er Oofficebaurs are800 @.ro. o &:60uplmi, Manday threughe m

Friday. For emergencies, outside of office hours, call TCU
at the |library

Culture, Community and International Services
(CCIS). The mission of the unit is to provide cultural
awareness throughout the TCU Community. CCIS also
provides students of diverse backgrounds with the
necessary resources to transition into college life and to
suaeed on campus and beyond. The unit provides
support, guidance and encouragement to TCU students,
faculty, and staff through a variety of programs and
services. In addition to student services, we assist the
University with institutional planning and poy formation
regarding diversity and inclusiveness.

One of the cornerstone programs of Culture, Community
and International Services is TCU Community Scholars
Program which provides scholarships to highly qualified
students at selected area high scholflgou would like
further information, please visit the CCIS in Jarvis Hall or
contact us at 81257-5557. The departments located
within CCIS are Community Involvement & Service
Learning, Community Scholars, International Services and
Intercultural Serices.

Office of Extended Education The mission of
Extended Education is ngage the University with the
community through high quality courses, programs,
conferences and other offerings that seek to educate,
enlighten, renew and servehe office sposors open
enrollment, certificate and custom classes providing both
personal and professional development for the community.
Selected classes are available to faculty and staff at a
discounted rate. The office also coordinates a variety of
summer programas well as nomlegree admissions. The
Office of Extended Edut®n is available to work with
University departments and schools in the development of
continuing education opportunities.

Health Center The BrownLupton Health Center is an
outpatient clint located at 2825 Stadium Drivewest of
Colby Hall and north of the University Union. The clinic
provides ambulatory care for the various needs of TCU
students and services are available for students only.

Outpatient clinic hours are 9:00 a.m. to 5f6n.,
Monday through Friday. Students are encouraged to visit
the clinic at a time that will not interfere with class
attendance. Detailed information about Health Center
services and staff can be found on thvedbsiteat
http://healthcenter.tcu.edu

If a student misses class due to a Health Center visit, it is
the studentds

responsibility
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the case of a serious illness during which class attendance
is not recommendedhe Health @nter will notify Campus
Life to contact
should use their own judgment about whether or not a
student will be allowed to make up class work missed
when there is no verification of illness.

In the event of an emgency or a lifethreatening
situation, the student should go or be takenctliygo the
emergency room of aearby general hospital. Call 911 for
ambulance service and emergency assistance.

Housing and Residence LifePrimarily a residential
campus foundergraduate students, TCU can
accommodate approximately 3,500 students in 19
residence halls and 6 Greek affiliated halls housing 21
Greek organizations in the Worth Hills area of campus.
Residence hall configurations include all femalegdo
and apament style living for upper class students. Each
residence hall provides study areas, lounges, laundry
rooms, wireless internet and recreational space for student
use.

The mission of Housing and Residence Life is to
develop inclusive, safe and educatbresidential
communities by providing high quality facilities, services
and programs. The department develops and implements
programs that build relationships and connections to their
residence hall community, TCU and the larger community.
Students areffered opportunities to practice ethical
leadership skills as part of the residence hall floor,
residence hall councils and for the entire resident student
population

The University has a cooperative agreement with the
GrandMarc at Westberry Place, avately owned and
managed student housing facility adjacent to the campus.

Other housing information and current regulations are
distributed to students at the beginning of each semester.
Detailed housing information may be viewed at
www.rlh.tcu.edu/rlh/and at my.tcu.edu under thi®musing
& Residence Lifdink.

Human Resources DepartmeniThe Human Resources
Department provides guidelines and policies for the
Uni versityods
with benefits, compensation, training, employee relations,
HR administration, leave, payroll, and recruitment,
selection and employment policies and procedures. HR
staff is available to assist with issues andifgcand staff
should contact, 82257-7790 for detailed information
related to any human resource or payroll matter. Human
Resources information can also be found onitlbsiteat
www. hr.tcu.edwor employeeshouldaccess employee self
service throughhe TCU portal to review benefits
information, payroll, taxes and salary data and personal
information available through the Human Resources
Information System.

Institutional Effectiveness Office for. The Office for
Institutional Effectiveness servas énhance student
learning and institutional effectiveness at TCU by
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providing leadership and assistance to the campus
community in assessment activities, accreditation, and

.tFhcelty membeaise n t Goagoipgrqualityeeshsrcament. The Office for Institutional

Effectiveness is respoilde for providing support services

to all academic units in their assessment efforts and will
serve as an assessment resource to educational and
administrative support units on an ad hoc basis. The office
also oversees and supports the WEAVE Online
Assesment Management System and the accreditation and
reaffirmation process. For assistance, faculty and staff may
contact Catherine Wehlburg, Assistant Provost for
Institutional Effectiveness, at 84257-7156.

Institutional Research The Office of Instituibnal
Research functions as the official reporting entity for the
university. In this capacity, the office is responsible for
collecting and disseminating quantitative data frequently
requested of the university. Much of this material is used
for decisia support and is published by this office in the
Fall Fact Book This document is available online at
www.ir.tcu.edu

Institutional Research also responds to most external
surveys and information requestenducts dginal
guantitative and qualitative research to support University
policy-making decisions, conducts annual surveys of
graduating seniorgraduate studentand recent alumni,
assists departments across campus with survey and
information needs, maintaim&atabases for trend analyses,
and manages tHatudentPerceptiorof Teaching(SPOT).
Information may be requested by contacting the Office of
Institutional Research, RooBIL7 Library, telephone 817
257-7793.

Intensive English Program.The nondegreecredit IEP
helps individuals advance rapidly towards their academic,
professional, or personal English language goals.
Advancedlevel IEP students may enroll in TCU courses
for degree credit while in the nategreecredit program.
(Successful completion ofétadvancedevel IEP allows
applicants ta TCU degre@rogram to waive the TOEFL
admission requiremenitindergraduate candidates should
see the admission section

shauld contact the IEP officg.

An |IEP student begins at his or her own level studlies
intensively at least 2Bours each week. Classa®
organized into teams of twelwe fewer students. The IEP
sessions begiavery month except December

TCU faculty anl staff members who are native speakers
of languages other than English may enroll in classes at a
substantially discounted IEP tuition rafeCU faculty,
staff, and students who are native English speakers may
join the IEP students in Conversation andt@nall
Partners TCU departments, schools or colleges that pay a
studentds summer or
matching IEP tuition scholarship for an additional summer
or semester for the same studeRtease visit
www.iep.tcu.eddfor more information

on
personnekbistspr o g rSanusd.e nTthsed d enp at rhteBeiubte caestidatesT C U

semester
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Intercollegiate Athletics The Department of
Intercollegiate Athletics at TCU is administered through
the Office of the Chancellor in accordance with the
constitutions, bylaws and other policies of the biail
Collegiate Athletic Association (NCAA) and the Mountain
West Conference (MWC). The Athletics Director is
charged with the operation of the department. (Physical
education comes under ti®llegeof Education, and
intramural athletics is regulated bye Student Activities
Office.)

Faculty and staff provide a sounding board to the
department through service on the University Athletics
Committee. One faculty member maintains the position of
Faculty Athletics Representative. The Faculty Athletics
Repesentative serves as liaison to the department from the
faculty, provides oversight on matters of academic issues
related to studerdthletes, and represents the institution in
NCAA and MWC business.

Faculty and staff members are provided tickets of
adnission for a nominal fee. For information regarding
faculty and staff and retired faculty and staff tickets s
ATickets for Athletics

International Student ServiceslInternational Student
Services (ISS) facilitates the academic and culturedesss
of more tharb00 international students from over 90
countries. The office maintains immigration materials
from the students in compliance with the regulations of the
Bureau of Citizenship and Immigration Services.
Academic success and culturaldgtation are primary
overlapping goals of ISS. The office collaborates with
many areas of the university to develop programs that meet
the needs of TCU®b6s
population. Staff advise or provide support for the
International Sident Associatigrthelnternational
Alumni Associationand theKinoMonda World Cinema
Series. If you would like further information, please
contact International Student Services located in Jarvis
Hall at 817257-5557 orwww.wholewideworld.tcu.edu

Library. Mary Couts Burnett Library provides
intellectual resources, innovative technology tools, and an
inspiring physical and
diverse community of learners, supportecapproachable
and resourceful staffStudents and faculty have access to
more than 2 million books, CDs, DVDs, videos and nearly
63,000 current journals, electronically and in paper. More
than 300 databases, many which include the full text of
journal artcles are available 24 hours a day via the
I i b rveebsitethtsp:/library.tcu.edy and the
AFrogSchol ard search box
200 million records from most databases as well as the
library caalog

Materials are arranged according to the Library of
Congress system in open stacks for convenient access to
most items. Librarians and staff select, maintain, and
interpret the collections for library users. A music/media
library and audio centeind the Brite Divinity Library are
also located in the Library. Particular collections include
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Texas, United States, and European Union documents; the
Archives of the Van Cliburn International Piano
Competition; the papers of former Speaker of the House,
James C. Wright, Jr.; the papers of Amon G. Carter, Sr.;
the Universityods historical ¢
collections of rare books and manuscripts such as the
William Luther Lewis Collection of English and American
Literature.

Reference librarians
(http://library.tcu.edu/info/reference.asp#subject
providing library and research assistance are available in
the Information Commons area of the library. They can be
contacted in personytphone, by anail or by live text
messaging as described at:
http://library.tcu.edu/askalibrarian.aspeference
librarians are also subject liaisons for various subjects
taught at the UniversityThe reference librarians regularly
teach courses on using the [
willing to schedule individual consultation appointments
for more indepth research assistance. In addition, the
reference librarians are responsible for purchasing
als for the libraryds ¢
electronic) for their assigned subject disciplines.

The Library maintains 24 hours for five of the seven
days a week that it is open during the fall and spring terms.
Operating hours are availablefnro t h e Iwebbite ar y 6 s
(http://library.tcu.edy Different environments for
studying include group stu
zoneso throughout the buil
are supplemented by the pdgureading or bestseller
authors collection located next to Bistro Burnett where you
can enjoy coffee and a variety of refreshments.

dy
di n

expandi ng Througheactiveanembersh# in losal, regioeahaind

national library consortia, the library is able to secure for
TCU facultyand students the advantages that come with
|l i brary resource sharing.
enables TCU faculty and students to obtain borrowing
privileges from more than 150 academic libraries
throughout Texas.

TC

Marketing and CommunicationTCU isa major
teaching and research university with the personalized

v i r t uvatmospheie of @ smaliemeellage. It edyicatesgndividgialsToC U 6 «

think and act as ethical leaders and responsible citizens in
the global communityOur aim is to provide a worldlass,
valuescenteed, university experience.

The Marketing & Communication division develops
strategic plans and initiatiyv
reputation, recruit students and find resources. It seeks to
communicate a better understa
over
designs messages and selects media to support these
objectives. The division operates much as an internal
public relations and advertising agency, utilizing a creative
team approach to marketing and coumication problem
solving.

To maintain an integrated
overall marketing priorities are set and major initiatives are

ap
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coordinated through three levels of advisory and
implementation groups.

TCU Marketing Advisory BoardThis boad has
representation with significant marketing and
communicationselated responsibilities from departments
acrosghe University and helps communicate the
marketing and communication program of the University
to its constituents.

TCU Managers GroupThis group translates ideas of
the advisory board into strategic implementation plans.
They set overall marketing planning priorities; review and
approve specific target marketing initiatives, oversee
marketing research projects; and oversee implementation
of said strategies.

TCU Marketing Action TeamsThese teams are small
and consist of experts in professional areas needed for
implementing priority strategic marketing initiatives.

The Marketing and Communication division consists of
the following offices:

Office of Communications.The Director of
Communications and the staff (1) helps units inside the
University develop strategic communications and
marketing plans, (2) handle all media relations, (3) is
responsible for internal communications, (4) assitt w
various video produmn projects, and (5) research
advertising opportunities.

Getting the word oud The Office of Communications
staff function as account executives to build the
di stinctions of TCU®b6s
administrative deartments. Account executives develop
communication and marketing strategies by identifying
reputationdefining events, activities and people that
advance the reputation of
integrate those strategies
message and goals

Handling sensitive issues and cri8isThe Office of
Communications will prepare a fact sheet for all issues
relating to official University business which have public
interest. The Vice Chancelland Director of
Communicationsin consutation with others will form a
management committee when necessary, appoint
spokespersons, and help them organize and prepare
statements. The purpose is always to tell the truth and tell
itquicklyb and t o be mindf ul of
know,theUnives i t y6s | egi ti mate
considerations, and liability concerns.

Interviews with the presd On sensitive matters related
to official University business, it is requested that faculty
and staff work directly with the Vice Chancellor and
Director of Communications. On matters related to other
dayto-day stories, faculty and staff are urged to cooperate
with the news media and to return their calls promptly.
Any media contact, however should be coordinated with
this office, so that the commications staff can help
maximize exposure and be fully aware of news media
activities.

Internal communication8 TCU This Weeknlineis
the primary internatommunications periodical.éWws and
information for it must be turned in to the Internal
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Communi@tions Manageby Fridayprior to Monday
publication.ltems for internal publicatioshould be
submitted via email tonews@tcu.edu

Office of Editorial Services The director and staff
serve as the AUniversity
reviews foraccuracy and style all official publications and
periodicals. This office also producéee TCU Magazine
the official magazine sent four times each year to alumni
and other University constituents.

Office of Publications The director and staff handiee
design and print production management for all official
University publications. The printing of any publication
not specifically listed in the central communications
budget must be paid for by the ordering department. No
charges are made, however, fiesign or management
time of projects handled by this office. Cost estimates can
be furnished for the purpose of departmental budgeting.
No liabilities are assumed for cost overruns, which can
happen in larggob printing.

Orderingd Work order forms musbe filled out in full
with deadline needs clearly indicated and agreed to by the
Director of Publications. Please note that no job begins
until all information is in hand, including final copy. This
office handles more than 500 projects each year.
Statianery, business cards and mailing labels are ordered
directly from TCU Printing Services.

Office of Community Projects The executive director
of community projects handles all official University

s ¢ h o o | esents stiah sl Cergneescemente graumdbreakireys) d

Convocationdedications and other special community
relations marketing and communication projects.
University schools, colleges and departments may

T Gddjdest planning Bssistamace on avwemaildble basis.
w i Chunch RefagonsUrhe direetor svarkis §o busld stoagn t r a |

relationswith and support from the Disciples of Christ
denomination and individual congregations. The office
coordinates communications, and also participates in
student recruiting and funcising activities related to the
church and its constituents.

Admission Marketing. The admission marketing
director reports both to the Vice Chancellor for Marketing
& Communication and the Dean of Admission.
Responsibilities include (1) preparation, testing and

t hewaluptiorbof all adtissioms enarketing materials; (2)
i n trecrmigngcommuniaatiom peocesspplannimgaaady

management; and (3) planning and implementation of
special initiaives to meespecific goals.

Website Managemenf he director of Website
management oversees the
on the Internet includinteu.edu andsocial networking
sites such as Facebook and Twitter, as well as YouTube
and iTunesU and consults with other University
departments on the design and management of their
websites.

Advancement Communicationg he senior director of
advancement comunications develops the
communications support strategies, tactics and materials
for annual fund raising and comprehensive campaigns.
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Ranch Management ProgramEstablished in 1956 Jarvis Hall(8:00 a.m. to 500 p.m. weekdays), onlinat

the Ranch Management Program provides professional www.faith.tcu.eduor by calling 817257-7830.
training to meet thehallenges of the dynamic and rapidly
changing careers associated with agricultural resource Robert Carr Chapel.Robert Carr Chapevas built and
management. This program provides intensive classroom  dedicated in 1952 thanks to a gift from the Carr family of
instruction in basic principles of ranch management San Angelo and the architectural design of Joseph R.
combined with extensive field study of all phases ef th Pelich. The chapel is home to a statehe-art Carillon
ranching industry. Students are selected by interview for system and an expanded sound systestalled in2010
the limitedenroliment program. Students may earn a allowing for stae-of-the-art sound quality and
Certificate of Ranch Management by completing the accommodates the growing number of large concert
program during one academic year or a Bachelor of groups requesting the chapel.
Science degree in Ranch Management by Cd]mg]a” of The Chapel is open to all students, faculty, staff and
the requirements as set out in thiedergraduate Studies friends of the University week days from 6 a.m. to
Catalog A Graduate Certificate in Ranch Managementis ~ midnight except when previously schéefiiservices are
available to students who have previously earned a held. Monthly university worship services in the chapel
bachelorés degree with a c unin¢udgHowdydVeek Chapet;@appls by Candlelight, Ash
A series of courses is presentedhia evening designed Wednesday, Easter Sunrise, Taize, and much more.
for ranchers, business and professional people as well as Weddings at Robert Carr are a lestgnding, beautiful
other students unable to attend the-firle program. tradition and are open &iudents, faculty, staff, alumni
Courses are taught by the Ranch Management faculty, and members of the community. To reserve the chapel for
using course outlines from the day program. Information a wedding, contact our chapel coordinator at-8377831
from onsite anch studies is brought to the evening or email robertcarrchapel@tcu.eddrhe chapel is also
classroom as extensive travel is not possible. In some usel for special services and occasions on campus
instances, two courses from the regular program have been including awards ceremonies, student organization
combined to provide a uniform format of threemester services, musical performances, and student worship.
hours credit. There are no fees for departments or student organizations
Ranch Management also has an acivenni program wishing to reserve the chapel for campus events

with a quarterly newsletter, two annual reunions called ] ) )
ARoun@u@aynsel i ng/ amopsowadte i ng SPNFoied Regearch, Office.oEstablished in 1969,

biographical information on former students. An active the Office of Sponsored Research (OSR) reports to the

placement service provides job opportunities for alumni Associate Provost for Academic Affairs. TBSR

and current grduates from worldwide sources. The providesinformation on specific funding sources available

Program Director reports to the Associate Proanst to faculty, assists faculty in the pration of grant

Dean of University Programs proposaltbudgetdacilitateseffectivecommuntation and

interaction between resehers and potential sponsors.

Religious and Spiritual Life Religious and spiritual Additionally, the Drector works with the Associate

life on the TCU campus represents the diverse Provost for Academic Affairs in formulation of University

denominations, backgrounds and fdrditions of more policies pertaing to grants, contracts, and other

than 10,000 students, faculty and staff that makeuwrp extramurally funded activities; participates in development

campuscommurity. The campus supports over &bident of interdisciplinary, institutional and cooperative grant

religious communities and has relationships with over 30 proposals; and lends general support to the Associate

communities of worship in the Fort Worth area. Provost in administration and conduct of theearch
Programs and servicesldressing religious and spiritual programs of the University.

life within TCU include: chapel services, small group The OSRfurnishessupplies supporting data and

studies, retreats, interfaith dialogue, meditation, faith technical advice to the Office of Financial Operations as

based social justice programs hunger relief work, a required for grant and contract administration and provides

monthly film series, annual speakers and much more. administrative assistance to project directors andareke

Additional resources include Robert Carr chapel, a multi staff as appropriate.

faith prayer room in Jarvis Hall and the RSL resource

library. Student Development Serviced he mission of Student
All campus ministers and religious life staff affiliated Devel opment Services is to ma

with the office are available to provide pastoral care, speak through individual and community development. The unit

in classes, serve asresource to faculty and staff and provides leadership, training and skill development

collaborate with the University community on programs of through ineractive activities, and programs that meet
interest. Religious and Spiritual Life staff also serve as an student needs throughout their college experieBge.

educating voice and resource on issues of ethics, values, overseeing leadership development, community and
vocation and social justicenformation dout religious international involvement, organizational membership,
and spiritual life on or near the campus is available in experiential learning, mentoring, transitional

programning, and the cultivation of a culture of care, SDS
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provides the opportunity to learn, to lead, to achieve, and
to contribute The unit houses Orientation, Frog Camp,
Connections, Leadership for Life, Student Organizations,
Women and Menés RyrRempwalh @Glass
Deans, and the TCU Leadership Center. Student
Development Services is located in the University Union
on the second floor. The telephone number isZ37

7855.

Orientation - The Orientation program is designed to
assist new studentsatrsferring students and families with
the transition to TCU by providing essential information
and helping students meet new and continuing students,
faculty, and staff. While at Orientation, students meet with
an academic advisor and register for thetfiemester of
classes. Each summer there are several sessions from
which to choose, and there is also a-anda-half-day
session in January for students starting in the spring
semester.

Frog Camp - Frog Camp is a-5 day experiential
retreat that immeses new students in TCU history and
traditions, helps them establish new friendships, and
guides them in acquiring the most basic skills they need to
be successful in college. Different camps are held in
locations as diverse as the mountains of Colortmocity
of London, and right here in Fort Worth, each with its own
uni que opportunities to
TCU family. Regardless of the choice, each new Horned
Frog becomes a part of a smgidbup of no more than 15
students. Along wit upper class students and a member
of the faculty or staff, group members find out what it
means to be Horned Frogs, and along the way forge lasting
bonds and friendships!

Connectionsi After attending Orientation and Frog
Camp, it is time for students thake a connection to the
TCU community. Connections is a leadership program
specifically designed to help new students transition
successfully to college life. The mission of Connections is
to encourage a smooth transition to college life for-first
yearstudents by providing opportunities for peer
networking, skill building, leadership development and
faculty involvement outside of the classroom.

Connections offers:

1 A consistent group of firsgear students
who serve as a support and networking
group:

1 Interaction with successful, uppelass
student mentors;

9 Significant interaction with a faculty
member outside a classroom setting; and

1 Class activities that develop leadership
knowledge and skills

Leadership for Life i TheLeadership for Life saching
progam offersstudentghe opportunity to be assigned a
personal coach a successful uppelass student who has
been specially trained by an internationattyown
coaching expert. Coaches meet with students in person at
the conclusion of Connections, someiin mid
November. Following that meetingpachewill stay in
touch throughout the remainder of the school year and will
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be available to guide and support students as needed.
Coachewwill connect students to important campus
programs and resources arelthempower them to create

C osutoedsrfar themselves through geetting, prioritization,

sefcar e, and maximization of s
the assistance of a coach, students can decide their own
definition of leadership and success, and work toward
achieving their own personal level of excellence.
Transfer Studentsi Along with typical developmental
tasks, transfer students have unique needs in making the
transition toTCU. Secial Orientation sessisare
provided for transfer studentsJdnne and\ugust. Transfer
students are encouraged to attend a Frog Camp and to
participate in the ITTonnections program during their first
semester on campus. Participation in all three programs
helps students become more familiar and comfortable with
the University The Transfer Stude@rganization and
Dean of Transfer Studergmsure that all transfer students
receive regular and comprehensive communication about
relevant resources and services, and are welcomed to TCU.
Community Renewali Community Renewal is a
campus initiative that promotes and works for a campus
community where people know and care about one
another. A campubased version of Community Renewal
I nternational s holistic

mo d e
t he
TCU is a unique pilot project that intends to foster an ethos
of care and communal responsibility on campus. The
CommunityRenewainitiative encourages members of the
TCU community to take responsibility for thinking and
acting in ways thgpromote the welbeing of those around
them and the community as a whole. The initiative centers
on the principle that communities thrive when positive,
committed attention is given to human relations.
Class Deans A class dean is designated for each<las
The class dean stays with the class through the four years
of the traditional college experience. The class dean serves
as a general point of contact for all members of the class
and provides important information to the members of the
class on servicggrograms and activities that are especially
relevant to the class. The dean also serves as a referral
agent and a source of information, guidance and
inspiration for students who have questions or concerns.
TCU Leadership Centeri The TCU Leadership Cente
offers leadership programs flexible enough to meet the
diverse needs of todayobs
enough to ensure a thorough exposure to contemporary
leadership topics. The TCU Leadership Center acts as a
clearinghouse for programs, informatiand resources
related to leadership skill development and training.
Students, faculty and staff may take advantage of an
extensive leadership library and video collection, or
inquire as to strengtHsased campus and mentor training.
The Center participasan various campus scholarship and
leadership award programs designed to support leadership
development and offers namedit leadershigeminardor
students who are interested in dedicating more time and
energy to their growth as a leader. The TCU Lesiup

stud



Centerhasalso offeedinternational leadership

experiences in Italy, Scotland, Africa and Mexico. TCU Police TCU Police Department provides police

Student Organizationsi Over two hundred student service on property owned oontrolled by Texas
organizations are available for student involvement Christian University. All officers are licensed and certified
including academic and honorary groups, speniafést, as peace officers by the State of Texas. The Department
student government, political, sports clubs, religious, assists other police agencies on request and performs
service, and fraternities and sororities. This wide range of ~ Police and assistance services on the TCU campus. TCU
organizations assisstudents with opportunities to expand PoliceDepartment has full investigative responsibility and
new interests, enhance the academic experience, develop ~ arrest authority for offenses occurring on the TCU campus.
leadership skis, and network with their peers. Faculty The Department conducts foot, bicycle, and vehicle patrols
participation as advisors is welcomed. 24 hours a day throughout the

Womends and MeinThesmis§lan ofg r a ms Security personnel provide atidnal surveillance on
Womendés and Mends Programs a@mpys@nd repasts proglems forgpligerresponse: &he
impact gender plays in personal, professional and cultural ~ Student Escort Service (Froggie F@provides golf cart

aspects of lifehrough resources and referrals, increased transportation for campus community members between
awareness, and facilitated dia|og|]'@ realize this the hours of 8:00 p.m. and 1:00 a.m. during the Fall and
mission, the goals of thgepartmenare: (1) to provide Spring semdsrs. Police officers may provide escorts at
resources and refer where appropriate; (2) to increase any time. Contact police dispatch at 7777 to arrange an
awareness on various aspects of the genderedienpey escort.
and (3) promote dialogue and conversation on and off Crime, suspicious activity, or security problems should
campus. be reported in a timely manner to TCU Police Department
Parent and Fam"y Programs - TCU Parent and by calling 817 257-7777. The TCWolice Department
Family Programs provide a supportive and developmental ~ Websitealso has an anonymous report form
structure for parents and families as their students (www.policetcu.edu)for confidential use by campus
transition from adolescence to adhaibd within the TCU community members if desired. Physical or building
community. These efforts are accomplished through an security problems may be reported at any time; a police
informational website, monthly educational newsletters, dispatcher or other staff persoraigailable for your
formal programs, presentations, an ombudsman assistance. Any faculty or staff member also may contact
relationship, and individual conversations. There are two the TCU Police Department Crime Prevention Office at
official parent programat TCU and numerous ways to get 817-257-7276 for problem assessment or crime prevention
involved presentation information. You also may visit the TCU
TCU Parent Council A group of approximate|y 60 Police Departmﬁmfﬁce at 3025 Lubbock or use one of
families who meet twice a year to discuss issues the emergency phones located around campus. TCU Police
surrounding the academic and-@arricular activities of Department is open 24 hours a day, seven days a week
the campus. In addition to receiving information, these throughout the year.

parents provide feedback, act as ambassadors to parents ) )

within their own communities and assist with University TCU Press Although the first books with the TCU

initiatives. Press imprint were published in thegd 1940s, TCU Press

The TCU Par enitThée ACIo cPiaa teivsdosmally created by the Board of Trustees in 1966 for

Association is open to parents and guardians of all the purpose of publishing works by scholars from both the

undergraduate TCU students antecs an opportunity United States and abroad. It is a member of the

to formally connect and get involved with TCU. Association of American University Presses and, along

with Southern Médtodist University Press, Texas A&M

Student Publications The TCU Daily Skiff the student University Press, the Texas State Historical Association,
newspaper, covers the TCU campus and community and the University of North Texas Press, and several other
serves as a laboratory newspaper effort for the School of presses, is a member of a warehousing/distribution
Journalism. consortium housed at Texas A&M University Press.

If you desre campus awareness for some project, TCUPres 6 primary purpose is to
program, or personality, do not wait for the reporter to central academic mission of discovering, developing, and
seek you out. Call tHECU Daily Skiffeditor and give him disseminating knowledge. Yet as a vibrant regional press it
or herthe information. gives particular attention to the history and literature of

Suggestions for the publicatianaybe made by Texas and the American West. Itiptishes about 15 titles
contacting the editein-chief (ext. 6269, a year, and its books have won major awards from the
editor@dailyskiff.com. News items should be submitted Texas Institute of Letters, the National Cowboy Hall of
directly to the student reporter covering your office or by Fame, and the Western Writers of America. An editorial
telephone, @nail or interoffice mail to th@ewseditors board made up of TCU faculty and a community advisory
(ext. 7428 news@dailyskiff.comor TCU Box 298050). board oversethe quality of its publications. The TCU

Imageis a student magazine published, like 8heff, Press is located at 3000 Sandage Street

under the advisement of the School of Journalism.
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Technology ResourcesTechnology Resources Facility - The 232,90 sq. ft. facility provides for a
provides a wide range of technology support for all levels variety of recreational opportunities. Activities include

of the University. Services include maintaining and swimming, basketball, volleyball, badminton,
securing the nwvork infrastructure throughout the campus, weightlifting, an indoor track for walking and jogging,
academic and administrative computer systems, and cardiovascular training equipment, a games area, a
providing application development and customization, climbing wall, computer access, and food service.
customer support, hardware repair and software training. Aquatics- The Aquatics Program offers
1 Customer Servicegsrovides phone and onsite instructional and fitness activities in the water, in addition
supportfor faculty, staff and students. to recreational swimming. There are three pools in the
1 Enterprise Application Servicgsovides University Recreation Center: 25 yard lap pool, 22 ft deep
administrative and academic application diving well, and an outdoor leisure pool.
development and customization for PeopleSoft, Intramurals- Structured, competitive, and
Banner, ImageNow, RedDot, and other recreational sporting events are scheduled throughout the
applications used across campus. academic year. Activities involve team sports, individual
1 Information Security Servasmaintains the or dual events, and special events. Only curremitglid
security of all TCU computing and technology TCU students and faculty/staff may participate in the
systems. Intramural Sports Program.
1 Network Servicesnai nt ai ns TCU®6s wi r EifpesgVyelness The Fitness/Wellness program
wireless networks, fiber system, datacenters, offers group fitness and other wellness opportunities
and access to the Internet and higleed through classes and individualized personal training, and
research networks. equipmaet orientations. Classes are designed for beginner,
 Computer Systemsrovides centralizd intermediate, and advanced levels.
administration 4maly TcCUo6s dQuidepiPiogramsThgough the Campus _
application, Web and other servers, and Recreation Centeros THAMmDbi ng
maintains more than 3,000 faculty, staff and lab Challenge program, individuals are allowed to participate
client computers. in and experiencecévities that cause them to reflect and

learn about their relationship to others as well as their own
abilities and limitations. Participants will attempt to
recognize their own abilities via the philosophy of
AChall enge by Choigreupd suppor
members and possess a desire to learn more about
themselves through low ropes course elements.
Sport Clubs The Sport Club program is designed
to serve individual interests in different sport and
recreational activities. Membership is open to titlents
To request assistance tiany computerelated and the_ club must be a recogni_zgd student prganization.
problem or question, please contact the Computer Help These |_ntere_sts can be competitive, recreational, or .
Desk: !nstrucnongl in nature,. as clubs may represent TCU in
Help Desk Phone: 817-257-6855 intercollegiate competition or conduct inwhub activities
(faculty and staff) such as practice, insiction, social activities, and
817.257-5855 tournament play..
(students) Membe.rshlps Members of the TCU faculty and
staff are required to purchase a membership to have access
TR Department Phone: ~ 817-257-7682 to the Campus Recreation Center. The current price is $60
per year for an annual membership. Spouse#oa
dependents of currently employed Faculty/Staff members
are also eligible to purchase memberships. For more
information about any of the programs offered by the
Department of Campus Recreation, please caHZsl7
PLAY.

9 Hardware and Purchasipgovides centralized
technology purchasing and consultation for the
Universityas well as onsite hardware support
and repair.

1 Trainingprovides training courses in various
computer applications, including Microsoft
Office and PeopleSoft. Or@mtone training
sessions or custowthesigned classes are
available.

E-mail: help@tcu.edu
Web: http://www.tr.tcu.edu

University Recreation CenterThe University
Recreation Center (URC) serves as a community center of
the campus. The programs and facilities offered by the
URC are availableotall students and faculty/staff (with
memberships) for the purpose of encouraging the lifelong
pursuit of active, healthy lifestyles, and to enhance
personal development through participation, employment,
and leadership opportunities.
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CONSTITUTION OF THE FACULTY ASSEMBLY AND FACULTY SENATE

ARTICLE I. THE FACULTY ASSEMBLY

Section 1. Function of the Faculty Assembly

A. The Faculty Assembly is the organization of the
whole faculty. Its major function is to fditate and
encourage communication within the University; among
the several schools; and among the faculty, students,
administrative officials and the Board of Trustees.

B. The Faculty Assembly may be convened to hear
reports on the state of the Univeyditom the Chancellor
or other administrative officials.

C. The Faculty Assembly may be convened to permit
members to direct questions to the Chancellor or other
administrative officials or to the Chair of the Faculty
Senate.

D. The Faculty Assembly maystuss any University
policy or practice and express its opinion thereon to the
Chancellor or other appropriate administrative officials or
under unusual circumstances to the Board of Trustees.

Section 2. Composition and Voting Rights

A. Composition. Tk Faculty Assembly consists of
members and associate members.

B. Members. Fultime faculty are members of the
Faculty Assembly with the right both to participate in
deliberations and to vote.

C. Associate Members. P4dimne faculty are associate
membes of the Faculty Assembly with the right to
participate in deliberations but without the right to vote.

Section 3. Officers

A. The Chair of the Faculty Senate shall serve as Chair
of regular meetings of the Faculty Assembly and special
meetings except tise called at the request of the
Chancellor or Provost/Vice Chancellor responsible for
academic programs.

B. The Chancellor or someone designated by him/her
shall preside at special meetings of the Faculty Assembly
called by the Chancellor.

C. The Provosshall preside at meetings called by
him/her.

D. The Secretary of the Faculty Senate shall serve as
Secretary of the Faculty Assembly.

ARTICLE Il. THE FACULTY SENATE

Section 1. Functions and Duties

A. The Faculty Senate is the representative bodlef
Faculty Assembly designed primarily to express the views
of the teaching and research members of the faculty.
Actions of the Faculty Senate shall be subject to review by
the Faculty Assembly, and may be revoked at a meeting of
the Faculty Assembly bymajority vote of the members
present and voting.
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B. The Faculty Senate may discuss and express its views
upon any matter affecting the University.

1. The Faculty Senate shall have the power to review
and evaluate the educational policies, degree requntsme
curricula, questions on academic freedom, stuésnilty
relations, facultyadministration relations, and practices of
the University and may make recommendations
concerning them through appropriate channels.

2. The Faculty Senate may review adnaasipolicies,
research contracts policy, student behaviors policies,
athletic policies, and broad financial policies and make
recommendations to the Administration, University
Council, House of Student Representatives, and under
unusual circumstances, toet Board of Trustees.
C. The Faculty Senate may originate nominations for
honorary degrees.

1. Faculty members, administrative officials, members
of the Board of Trustees, or any other person associated
with the University, may submit nominations for hosugr
degrees (see Faculty Senate Handbook, Appendix 1.0, for
criteria and guidelines).

2. After screening by the Executive Committee of the
Faculty Senate and confirmation by the Senate in
executive session, nominations shall be forwarded to the
Chancellorwho may then forward them to the Board of
Trustees.

D. The Faculty Senate adjudicates and forwards
honorary degree recommendations to the Chancellor.

E. The Faculty Senate may establish such committees
and subcommittees as it chooses to aid in the peafocen
of its duties and may invite persons not members of the
Senate to serve on these committees and subcommittees.

Section 2. Membership

A. Elective Members.

1. Membership shall be by general election of the

faculty.

2. Only full-time faculty memberwith the academic
rank of Instructor or higher and whose duties include more
than halftime teaching and/or research shall be eligible for
election to the Faculty Senate.

3. There shall be members representing all schools
and colleges.

B. The immediate pa£hair of the Faculty Senate (if
not otherwise an elected member of the Senate) shall be an
ex officiomember of the Faculty Senate with the right to
participate fully in the deliberations and to vote.

C. The Chancellor of the University and the Provost
shall be invited to attend meetings of the Faculty Senate at
the discretion of the Faculty Senate Executive Committee.

D. Election of members to the Faculty Senate, in
consultation with the Committee on Committees, shall be
administered by a Faculty Eleaticommittee, composed
of the Executive Committee of the Faculty Senate.



Section 3. Officers

A. The Officers of the Senate shall be the Chair, Chair
elect, Pasthair, Secretary, and Assistant Secretary. No
more than three of these officers shall be ftomsame
College or School.

B. The Chairelect, Secretary, and Assistant Secretary
shall be elected by the Senate at the last meeting of the

academic year and the term of office shall be one year. The
incumbent Chakelect shall become Chair. The Committee

on Committees, in consultation with the Faculty Election

Committee, shall serve as the nominating committee for all

officer elections.

Section 4. Committees
A. Executive Committee. The Executive Committee of
the Faculty Senate shall consist of the Glhhie Secretary,

the Chairelect, the Assistant Secretary and the immediate

past Chair.
B. Consultative Committee of the Faculty Senate

Executive Committee. Among regular duties, the Faculty
Senate Executive Committee will, when appropriate, serve
in a onsultative function by meeting with and advising the

Chancellor and other administrative officers and, under

unusual circumstances, the Board of Trustees on matters of

general University concern, including faculty grievance
appeals or conflict resolutimequests. The Faculty Senate
Executive Committee shall meet with the Chancellor at
his/her request, or upon request of a majority of the
members of the Faculty Senate Executive Committee, or
by direction of the Senate. No formal votes shall be take
at sich consultations, nor shall the Consultative
Committee take any action that might commit the Senate
against its will.

C. The Committee on University Committees. A
Committee on Universityide Committees shall be
appointed by the Executive Committee insées. It shall

n

consist of one Senator from each of the schools, colleges

and divisions that elect Senators. This committee shall
nominate to the proper appointing authorities faculty

members of committees established by the Senate, the
Administration, or he Student Body. All nominees must

be approved by the Senate. Faculty members so nominated

are not required to be elective members of the Senate,
though they may be.

D. Other Committees of the Faculty Senate shall be
appointed by the Executive Committes,iedeems
necessary.

Section 5. Bylaws

Unless otherwise herein provided, the Senate may adopt

its own regulations, bylaws, and rules of order.
ARTICLE Ill. AMENDMENTS

Amendments to this Constitution may be proposed by
the Faculty Senate or by anyember of the Faculty
Assembly. Amendments shall become effective when
approved by a twehirds majority of the Faculty Assembly
voting thereon by mail ballot, and upon ratification by the
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Board of Trustees. Adequate written notice of the proposed
amendmerd shall be given to the members of the Faculty
Assembly.

ARTICLE IV. RATIFICATION

The provisions of the Constitution shall become
effective upon adoption by a majority of the Faculty
Assembly voting thereon by mail ballot, and upon
approval by the Boardf Trustees of Texas Christian
University.



BYLAWS OF THE FACULTY ASSEMBLY AND FACULTY SENATE

ARTICLE I. THE FACULTY ASSEMBLY

Section 1. Meetings

A. Regular Meetings. The Faculty Assembly shall meet
during the University sessions as necessary.

B. Special Meetings. The Chair of the Faculty Senate
shall call a Special Meeting of the Faculty Assembly at
any time upon the request of the Chancellor, the Provost,
the Executive Committee of the Faculty Senatmajority
of the Faculty Senatey the written request of thirty
members of the Faculty Assembly.

C. For maitballot or eballot, twenty percent (20%) of
voting members shall constitute a quorum.

ARTICLE Il. THE FACULTY SENATE

Section 1. Meetings

A. Regular Meetings. The Faculty Senate shall hold a
minimum of four regular meetings each year.

B. Special Meetings. The Chair of the Senate may call
special meetings of the Senate and shall do so upon the
written request of the elected members of taeafe. The
Senate may hold an executive session when matters of a
confidential nature are being considered; only regularly
elected Faculty members may attend unless the Senate
votes to invite others.

C. A quorum shall consist of a simple majority of the
membership.

D. The Senate may vote on motions per electronic vote
(e-ballot) if a faceto-face Senate discussion has been held
but final details on an issue need to be clarified and
communicated to Senators:Halloting may also occur if
special circumstarms exist.

E. Visitors. Members of the faculty may attend Faculty
Senate meetings; the Chair of the Senate may invite others
to attend.

Section 2. Functions and Duties

A. The agenda for each meeting of the Faculty Senate
shall be distributed by-mail toall members of the Faculty
Assembly prior to each Senate meeting.

B. Minutes of the Faculty Senate shall be distributed by
e-mail to all members of the Faculty Assembly after each
Senate meeting.

Section 3. Membership and Elections

A. Members represeing the several academic units
comprising TCU. These academic units are: AddRan
College of Liberal Arts, M. J. Neeley School of Business,
College of Communication, College of Education, College
of Fine Arts, Harris College of Nursing & Health Sciences,
College of Science & Engineeringnd University
Programs

B. Faculty should be counted only in the academic unit
of their appointment for the purpose of Senate
representation. Each academic unit shall be allocated one
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Senator for every nine futime faalty in the unit, with a
minimum of one Senator per unit. An additional seat will
be allocated for 5 or more felime faculty beyond
multiples of nine.

C. Term of Office and Elections

1. The Faculty Election Committee (Constitution
[1.2.D) shall have théollowing duties:

a. determine who is eligible to vote for and to serve

on the Faculty Senate;

b. oversee the election process;

c. determine, every three years, the apportionment of
Senators to colleges based on the official faculty
list received from th®©ffice of the Provost;

d. monitor attendance of Senators at meetings and
take corrective action regarding absences if
necessary;

e. appoint Senators for academic units unable to fill
their allocated seats or which have Senators who
have resigned. The apptée must have been a
candidate in a recent election but may be from any
academic unit.

f. strive to maintain proportional distribution among
academic units.

2. The term of office of elected senators shall be three
years; appointed Senators shall complleéeterm to which
they were appointed.

3. Itis recommended that the elections shall proceed
as follows:

a. By the seventh week of spring semester, the

Faculty Election Committee shall contact bynail
all eligible faculty requesting their response
concening willingness to serve on the Senate.

b. By the ninth week, a list of candidates for each
academic unit shall be created from all the names
of that wunitdés willing
shall specify that a valid ballot will contain votes
up to he number of open positions in the unit.

c. The Faculty Election Committee resolves any
inconclusive election in an academic unit by
conducting a second election. The ballot shall
consist of at least one more candidate than the
number of seats to be fille@hese candidates shall
be those who previously received the most votes.
Any inconclusive results of a second election shall
be resolved by the Faculty Election Committee.

d. Election results shall be announced to the faculty
by the twelfth week of the Smester.

Section 4. Officers

A. Eligibility. Any Senator who has served during the
current academic year is eligible for nomination.

B. Officers of the Senate shall be the Chair, CEdérct,
Secretary, Assistant Secretary, and f&isdir.

C. Presentatio of a preliminary slate of officers for
election shall be presented at the next to last Senate
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meeting of the spring semester to allow for additional
nominations.

D. Election by secret ballot shall take place at the last
meeting of the academic year.

E. Vacancies. In the event of a vacancy in the office of
Chair, the Chakelect becomes Chair, and a new Chair
elect is elected by the Senate. In the event of a vacancy in
the offices of Chaielect or Assistant Secretary, a new
Chair-elect or Assistant Seetary is elected by the Senate.
Election of officers to fill these vacancies shall be
administered by the Faculty Election Committee through
e-mail ballot within 30 days of the occurrence of the
vacancy.

Section 5. Faculty Senate Executive Committee (FSE

A. The FSEC shall serve as the Election Committee of
the Faculty Senate.

B. The FSEC shall appoint the membership of Senate
Standing Committees, giving due consideration to
Senatorsd preferences and

C. The FSEC shall develdbpe specific charges given
to Standing Committees each year.

D. The FSEC shall serve as the screening committee in
forwarding names of nominees for honorary degrees to the
Senate for a vote. The FSEC shall then forward any
approved recommendations to tbkancellor (see
Constitution, Art. 11, sec. 1C).

E. The FSEC, in consultation with the Provost, shall
plan the agenda of the regular Faculty Assembly meetings.

F. The FSEC may act on behalf of the Senate on matters
which in its opinion cannot be defed until the next
regular Senate meeting.

G. The FSEC and the Senate Chair shall annually
communicate in writing to the Department Chairs and
Deans of all Senators their gratitude for the time and
commitment of each Senator and recognition of the
supportprovided by those administrative levels, without
which the Senate could not conduct its work.

H. The FSEC and the Senate Chair shall circulate to the
Faculty an enabf-year summary of Senate activity.

Section 6. Standing Committees

The Faculty Senatghall have the following Standing
Committees:

A. The Academic Excellence Committee shall monitor
and review the academic policies and practices of the
University.

B. The Committee on Committees shall nominate to the
proper appointing parties faculty meerb to serve on
University Committees as well as on ad hoc committees,
task forces, etc., established by the Senate, Student House,
or Administration.

C. The Faculty Governance Committee shall monitor
and review the structure of the Senate and of Senate
committees and recommend changes to improve their
effectiveness.

D. The Student Relations Committee shall represent the
Senate in matters relating to student concerns.
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E. The Tenure, Promotion and Grievance Committee
shall monitor the effectiveness of Wersity policies on
tenure, promotion, and grievance found in the Handbook
for Faculty and Staff.

Section 7. Other Senate Responsibilities

Faculty Senate representation to other bodies shall
include the following:

A. The University Budget Advisory Comttee
(UBAC) shall have three Senate representatives. The
Senate Chaielect who will serve a ongear term shall
automatically fill one position. The other two positions
shall be elected, by written ballot, at the May Senate
meeting, to serve thregear tams.

B. The Heritage, Mission, Vision, and Values
Committee (HMVV) serving the TCU Core Curriculum
will have Senate representation in accordance with the
HMVV Charter. The two elected representatives shall be
elected, by written ballot, at the May Senateeting. The

t hCeammnitieecoth €omamiitees shadl noSieateahe B2maining

faculty.

C. When Senate representation is needed in groups not
under the responsibility of the Committee on Committees,
the Faculty Senate Executive Committee may appoint such
representatigs, subject to Senate approval.

FACULTY SENATE EXECUTIVE COMMITTEE

20112012
Chairi Dan Williams English
Past Chaii Dianna McFarland Psychology
Chair Elecfi Marie Schein Modern Lang.
Secretaryi Alan Shorter Theatre
Asst. Secretary David Saulell Sociology &
Anthropology

MEMBERSHIP LIST 2011-2012

AddRan - Humanities & Social Sciences

David Bedford (SPAN, 2012

Carrie Leverenz (ENGL, 2012)

Ed McNertney (ECON, 2012)

Joddy Murray (ENGL, 2013)

Johnny Nhan (CRJU, 201#)ominated dr election

Jan Quesada (RELI, 2014)

David Sandell (SOCI, 2013)

Marie Schein (MOLA, 2013)

Michael Strausz (POSC, 2014)

Angela Thompson (SOCI, 2014)

David Vanderwerken (ENGL, 2013)

Dan Williams (ENGL, 2018

Scott Williams (MOLA, 2014)
Business

Robert Akin (MKTG, 2012

Julie Baker (MKTG, 2013)

Arnie Barkman (ACCT, 2014

Ted Legatski (MANA, 2012

Steve Mann (FINA, 2013)




Artemis Moon (MKTG, 2012)

Ranga Ramasesh (INFO, 2013)

Greg Stephens (MANA, 2013)
Communication

Cara Jacock€COMM, 2019

Tricia Jenkins (FTDM, 2012)

Chris Sawyer (COMM, 2013)

Paul Schrodt (COMM, 2013)
Education

Sarah Fuentes (EDUC, 2013)

BiYing Hu (EDUC, 2014)

Steve Palko (EDUC, 2012)
Fine Arts

Martin Blessinger (MUSI, 2013)

Jon Burgess (MUSI, A()

Richard Estes (MUSI, 2013)

Misha Galaganov (MUSI, 2012)

Sanky Kim (MUSI, 2014)

Krista Scott (THEA, 2014)

Suzy Lockwood (WURS, 2013
Linda Moore (SOWO, 2012)
Hylda Nugent (NURS, 2012)
Gloria Solomon (KINE, 2013)
Jo Nell Wells (NURS, 2014)

Science & Engineering

Onofrio Annunziata (CHEM2013)
Rebecca Dority (NUTR, 2014)
Billy Farmer (COSC, 2013)

Greg Friedman (MATH, 2014)
Tracy Hanna (CHEM, 2014)
Dianna McFarland (PSYC, 2012)
Magnus Rittby (PHYS, 2013)
Michael Sawey (BIOL, 2012)
Loren Spice (MATH, 2013)

University Programs

Jeffrey Geider (RAMA, 2014)

Alan Shorter (THEA, 2014)
R. Eric Simpson (MUSI, 2014)

*Reappointment on-§ear cycle.Representation was last
calculated based on faculty of the academic year-2010
2011, for terms beginning Fall 2011.

Michael Skinner (THEA, 2014)
Nursing & Health Sciences
Ronald Anderson (SOA 2013)

Lynn Flahive (COSD, 2013)
Diane Hawley (NURS, 2013)
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UNIVERSITY COUNCIL

In general, all major academic matters involypolicy,
development of programs, degree offerings, calendar and
some aspects of student life fall within the purview of the
University Council. Matters that cannot be resolved by
other committees and recommendations of the Graduate
Council and Undergrathte Council may be submitted to
the Council for review and decision. Responsibilities
include, but are not limited to, the following:

academic calendar including final examination

scheduling, class recesses, registration periods, and

related issues;

graduation requirements fall degrees including

grading policies and computation of GPA, residency

requirements, semestkour credit requirements,

transfer credit, and thesis/dissertation requirements;
academic policies governing all students such as

Final Examination Policy, Academic Conduct

Policy, Studertnitiated Withdrawal Policy,

Academic Probation & Suspension Policy, and use

of the Q symbol;

policies governing retention and progression of

students in academic programs;

curriculum requirements inatiing proposed

changes in the TCU Core Curriculum Requirements

and related school/college requirements, proposed

addition or deletion of degree programs, and

proposed (significant) programmatic changes;
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 annual review of all international consortia

relatiorships and education contractual agreements;

1 such matters as brought to the Council by the
Provost/Vice Chancellor for Academic Affairs.

Faculty membership on University Council is normally

restricted to fulitime faculty, excluding lecturers.

Council Memkership for 20112012
Chair: Dr. R. Nowell Donovan, Provost/Vice
Chancellor for Academic Affairs

Elected Members: Term Exp.
Charlotte Hogg (AddRarrHumanities) 2012
Manochehr Dorraj (AddRanSocial Sciences) 2014
Greg Stephens (Business) 2012
Chris Sawyer (Communication) 2012
Cecilia Silva (Education) 2013
Brian West (Fine Arts) 2014
Dennis Cheek (Nursing & Health Sciencegp13
Jeff Coffer (Science & Engineering) 2013
Elizabeth Gillaspy (At-Large Member) 2014
Lyn Dart (At-Large Menber) 2014

Ex Officio Members:
Andrew SchoolmastéAddRan)

Homer Erekson (Business)

David Whillock (Communication)
Mary Patton (Education)
Scott Sullivan (Fine Arts)



Paulette Burns
Demitris Kouris
Bonnie E. Melhart

(Nursing& HealthSciences)
(Science & Engineering)
(University Programys

Kathy CavinsTull  (Student Affairs)
June Koelker (Library)
Peggy Watson (Honors)

Patrick Miller
Student Members
President of the Student Government Association
Vice Presidenof the Student Government Association

(Registrar)

GRADUATE COUNCIL

In general, the Graduate Council reviews and recom
mends policies angractices pertaito graduate academic
affairs; reviews and acts on all graduate curricula changes
(courses and programananating from the
school/colleges or the Office of Graduate Studies and
Research; periodi